Job Cost

Ml \ RTI N Certified Training Course

AND ASSOCIATES

Syllabus

Welcome

Introduction and Overview of Job Cost
Billing and Accounting Methods Section| Subject Time Estimated

Job Cost Integration

The.Company .

Sﬁgté”gogtpagﬁoﬁgst 1 Welcome and Introduction 90 min
General Ledger Account Maintenance 2 Set,tmg .Up Job Cost 120 m!n
Defining Job Types 3 Estimating 60 min
SDeﬁ,mngUCoBst Cdodeé 4 Job Maintenance 60 min
S:g::g UB Ol\J/rerﬁgada'I[Reastes > Job Field Report Entry 30 min

Estimating 6 Lab Exercises 1 & 2 20 min
EJ/!_\I/Id_ConveLr_ﬁonleable 7 Integrating with A/P 75 min

uilding a List of ltems i i ;
Entering and Maintaining Estimates 8 lntegrat!ng W!tE Paym” 60 m!n
Printing Estimates 9 Integrat!ng wit P/O 45 min
Estimate Reports . 10 Integrating with I/M 30 min
Creating a Job from an Estimate 11 Posting Cost and Billings in 60 min

Entering and Maintaining Jobs Job Cost
Printing and Reviewing Job Information o 0s - .
Updating the Progress of Jobs 12 A/R Entries and Reports 45 min

Posting Costs 13 Reports and Period End 30 min

Posting Costs in Accounts Payable 14 Review 10 mi
Entering Job Information in Invoice Data Entry . m!n
Updating Invoices 15 Lab Exercises 3 & 4 45 min
Tracking Job Cost Invoices in A/P .

Selecting Invoices for Payment and Printing Total Time 13 hours or
Checks 2 days
Entering Manual Checks
Posting Costs in Payroll
Entering and Processing Payroll — .
Calculating & Updating Payroll
Posting Costs from Purchase Order - . .
Entering Purchase Orders JOb COSt O bJ eCtIVGS.
Printing Purchase Orders
Receipt of Goods/Invoice Entry .
Printing Registers and Updating Receipts ® Welcome and Introductions
Returning Goods . .
Purchase Order Reports .

Posting Costs from I/M e Setting up Job Cost
Entering Issues and Sales . .

Job Posting Entry ® Estimating
Using the Job Billing Menu .

Invoicing in A/R for Jobs ° Deﬁnlng Jobs
Entering Invioces in Accounts Receivable ) .

Entering Debit and Credit Memos e Posting Various Types of Costs to Jobs
Printing and Updating Invoices

Accounts Receivable Reports ° Bi||ing for a Job

Entering Cash Receipts

Tracking Billings in Job Cost ® Job Close Out Process Analyzing Jobs

Job Cost Reports

Closing Out Jobs P ;

Period End Processing Period End
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