Sage MAS 90 and 200 Best Practices PC Retreat 2007

System Wide Best Practices

— Paperless Documentation
— Masterfile Audit tracking
— Batch Processing
o — Period End Processing Order
— History Retention

RETREAT e

* Month-End Balancing Reports

*  Miscellaneous
Sage MAS 90 and 200 ERP — Credit Limit Tracking
Positive Pay
ACH Complete
MICR Encoding
Sage MAS90 Sales Tax
What Are Your Best Practices...?

Best Practices

Rick Wilson, CPA
Partner

(C) RETREAT

System Wide Best Practices Restrict Posting into Future Periods

£ Compary Maissesance [A5C] 107 2004

* “Paperless Office” Extended Solution .
X * Have any of your clients
— Journals & Registers accidentally posted to a
* Masterfile Audit tracking period far into the
— GL, AP, AR, IM future? (i.e., 2017
* Batch Processing options instead of 2007)
¢ Period End Processing Order * Use Company setup
* History Retention option — restrict
¢ Accounting Date options accounting date to
— Library Master -> Setup -> Company Maint. currezt and one future
perio

(C) RETREAT B (PC) RETREAT
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Sage MAS 90 and 200 Best Practices

Month-End Balancing

PC Retreat 2007

Miscellaneous Best Practices

A/R Aged Trial Balance to GL Trial Balance

A/P Aged Trial Balance to GL Trial Balance
Inventory Trial Balance to GL Trial Balance

PO Purchases Clearing Report to GL Trial Balance
Job Cost Work in Process Report to GL Trial Balance
Bank Reconciliation Register to GL Trial Balance

AR Credit Limit Tracking (v4.10 & higher)
Positive Pay — enhancement from M&A
ACH Complete — enhancement from M&A

MICR Encoding — using Crystal Reports
Sage MAS90 Sales Tax

Positive Pay — enhancement by M&A

Eliminates fraudulent checks

Integrates with Account Payable and Payroll check
printing

Bank Reconciliation module is not needed

Works with almost any bank's ASCII or delimited file
layout

Files are created during updating process, so there are no
extra steps to perform or forget

Multiple header and total records are supported

ACH Complete — enhancement by M&A

Fully NACHA compliant

Supports multiple bank codes for processing with different
banks

ODBC access to create custom Crystal Reports

Accounts Receivable module integration for collecting A/R
invoices

Sales Order module integration for collecting S/O invoices
Accounts Payable module integration for paying invoices
Payroll Module integration for processing direct deposit

Automatic population of cash receipts for A/R and S/O
invoices

Martin and Associates



Sage MAS 90 and 200 Best Practices PC Retreat 2007

MICR Check Encoding Sage MAS90/200 Sales Tax

Adobe MICR Font download * Powered by AvaTax™ from Avalara, Inc.

* Reduce audit risk

* Automate sales tax calculation, reporting and returns
e “MICR” button * Real-time Address Verification

* Receive completely accurate sales tax charts
¢ A/P or Payro” Check Form * Simplify your work with the instant online tax calculator

* Bank Code Maintenance

— Apply Font to “@MICR” formula * Seamless integration with your Sage MAS ERP solution

* Eliminate the need for manually selecting or assigning a
schedule or detail

* Set best practices in sales and use tax compliance

¢ What’s Your Best Practice...?

Martin and Associates 3



® Eliminates fraudulent checks

® |ntegrates with Account Payable and
Payroll check printing
® Bank Reconciliation module is not

needed

®Works with almost any bank's ASCII
or delimited file layout

oFiles are created during updating
process, so there are no extra
steps to perform or forget

®Multiple header and total records are

supported

REQUIREMENTS

® MAS 90 or MAS 200

® Integration with the Accounts
Payable and/or Payroll modules

® Any currently supported MAS 90 or
MAS 200 operating system

www.martinandassoc.com
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[ Positive Pay Setup

Positive Pay

FieCode [US | Name [USBank

InportFile Type | Fied Fislds = | Mumof Coums || Defimiter
Fiecord Length | 10 | Filler Character | |
This file daes not contain decimats

Check recard Header Header 2 Total ] Final 1

Check Record |dentification
Field Start Length Value
Check Idzrtifier [T ] R B

Check Number 1z | Mo | ZemwFil |

Check Date 23 | 6 | [rmvpn  +]

Aocount Number ::35 M|

® (78 Positive Pay Bank Code Maint. FEIX
Check Amourt 12 | 1 F:

Bank Code o \ Wells Fargo Checking
Payee Mame st

e 3 Inteqgrate
Static Field | ] _ >
— ) Export File Layout us |9
Skatic: Field ml T

— s Account Payable

&l E

Static Field
Fayrol

-

10385 Spartan Drive

[ Accept I Lancel [ Delets

Mwid | ABC | B/22/2005

Are you tired of worrying about fraudulent checks? Would you

like more protection for your company? Martin and Associates
Positive Pay enhancement can help you. Whether you are using
the Accounts Payable module or the Payroll module, our
enhancement gives you the ability to automatically create an
electronic file of all processed checks. After sending this electronic
file to your bank, the bank will only clear checks that match
records from that file. Matches are determined based on check
numbers, dates, and amounts.

Our product will work with almost any bank's file layout. With
our Bank File Mapping Setup, you are given the ability to enter the
layout for any ASCII, or delimited file. You can then assign your file
layouts to bank codes using the Positive Pay Bank Code Setup
option. Once your bank codes are setup, Positive Pay files will be
created every time you update the check register for that bank.
This means there are no extra steps to perform or miss during
your check printing process.

For additional information or a product demonstration please
contact products@martinandassoc.com.

Cincinnati, OH 45215 phone: 513.772.7284 fax:513.772.4529



ACH Complete

MARTIN

AND ASSOCIATES

™ ACH Bank Code Maintenance

Bank Code IA_Q Drescription ISecurily Pacific Checking

1. Main I 2 ACH Dptions
Bank Information File Optian
Bark Mame ISaculit}l Pacific Line Defimiter (3 CR+LF (3 CR (#) LF
Immediate Destination |934999889 Optional Date Type IMMDDW 'I
Originating DFI 10 |34999988 Batch Message Option IDefauIt Meszage 'I
Bark Routing Mumber |022222222 Default bMeszage I
Bank Account Mumber IDD1 1223344 First File 10 of the Day |1
Bank Account Type IChecking 'l Use Litetime Counter v
® Fully NACHA compliant Cormpery Information Batch Type PO -
. Company Name IMy Company. nc. Needs Balanced Baich [/
[ ] ’
Supports multiple bank codes st [ S v
for processing with different banks Inmedate Orgn 1222222225
Federal Tax 1D IH'I 1734444
® ODBC access to create custom
Crystal Reports JKINL e I I =1
. JEG | ABC | 05/24/2001
® Accounts Receivable module | |

integration for collecting A/R )
ACH Complete allows companies that use MAS 90 or MAS 200

invoices to collect on invoices and pay bills and employees electronically.
® Sales Order module integration for The module allows you to supply your bank with a file that will
collecting S/O invoices allow them to carry out the ACH/EFT requests. The file

generated by the ACH Complete module conforms to the
NACHA format so you can be up and running with ACH
processing very quickly.

® Accounts Payable module
integration for paying invoices
® Payroll Module integration for

processing direct deposit ACH Complete for Accounts Receivable or Sales Order allows
e Automatic population of cash you to easily collect payments from selected customers, thereby

saving time required to invoice and collect payment.
receipts for A/R and S/O invoices & q Pay

® Wide variety of standard reports ACH Complete for Accounts Payable allows you to quickly and

easily pay vendors electronically and can save money on
expensive laser check stock.

ACH Complete for Payroll provides an inexpensive method to
REQUIREMENTS > e P P

pay direct deposit employees.

® MAS 90 or MAS 200

The module provides several standard reports and full ODBC
® Integration with Accounts Receivable,

access for generating reports with Crystal Reports or other
Sales Order, Accounts Payable, Third Party reporting tools.

and/or Payroll
The ACH Complete module can be purchased for Accounts
Receivable, Sales Order, Accounts Payable, and Payroll as a
bundle or individual modules can be purchased together or
separately to meet each company's needs

® Any currently supported MAS 90 or
MAS 200 Operating System

www.martinandassoc.com 10385 Spartan Drive Cincinnati, OH 45215 phone: 513.772.7284 fax:513.772.4529



Additional Enhancements

ACH Complete

Sales Tax Management

White Paper W2/1099
Suite

e-Timekeeper

Country Club
Enhancements to
Accounts Receivable

Additional Pay Rates

Quarterly Magnetic
Media Wage Reporting

W2 Magnetic Media
Reporting

BankRec Clear

General Journal Entry
Selective Update

Transaction Journal
Entry Selective Update

Inventory Transaction
Entry Selective Update

Manual Check Entry
Selective Update

www.martinandassoc.com

Allows companies to collect on bills and pay invoices and employees electronically through the use of
fully NACHA compliant files. The ACH Complete module can be integrated with any of the following
modules: Accounts Receivable, Accounts Payable, Sales Order and Payroll.

Simply the best way to maintain State and Local tax rates. Sales Tax Management automates the process
of updating tax rates with the monthly changes made by thousands of taxing jurisdictions by providing a
direct link to a nationally sold sales and use tax database.

Simply the best way imaginable to print year-end and informational returns that relate to employees and
vendors. Using HP PCL language our White Paper W2/1099 Suite product prints approved government
related forms on a blank sheet of paper.

Allows an employee to efficiently enter their time from anywhere they have an Internet connection.
Designed to work with the Timekeeper and e-Business Manager modules, e-Timekeeper provides an
alternative to Timekeeper Remote. However, unlike Timekeeper Remote, there is no need for users to
sync their data since information is written directly to the Timekeeper files.

Provides functionality to handle the special needs of the Country Club Industry. Some of the features
include: food and beverage minimums, automatic calculation of gratuities, excise tax and sales tax, and
integration with MICROS and POS-Touch touch screen restaurant Point of Sale systems.

The Additional Payroll Pay Rates enhancement is fully integrated with the MAS 90 and MAS 200 Payroll
module and allows the entry of five additional employee pay rates in Employee Maintenance.These
additional pay rates mirror the functionality of the two standard rates available within the Payroll module.

A lot of states are now recommending or requiring unemployment wage reporting to be submitted in
magnetic media format.These enhancements, which are stand-alone and do not require the Magnetic Media
module, save time each quarter by creating these magnetic media compliant files directly from the payroll
data files. Please contact Martin & Associates to see if your state is available.

A lot of taxing jurisdictions are now recommending or requiring VW2 wage reporting to be submitted in
magnetic media format.These enhancements, which are stand-alone and do not require the Magnetic Media
module, save time at year-end by creating these magnetic media compliant files directly from the payroll
data files. Please contact Martin & Associates to see if your taxing jurisdiction is available.

Seamlessly integrated add-on to the standard Bank Reconciliation module, which greatly reduces the
amount of time required to complete the reconciliation process. Through a mapping process, the layout of
a bank ASCII file is defined and transactions can then be quickly cleared on the system. Exceptions and
errors during the import are logged and reported on by the system.

The General Journal Entry Selective Update enhancement allows users to selectively update transactions
entered through General Journal Entry. A select window is displayed during General Journal printing and
users can pick and choose the transactions to update.

The Transaction Journal Entry Selective Update enhancement allows users to selectively update
transactions entered through Transaction Journal Entry. A select window is displayed during Transaction
Journal printing and users can pick and choose the transactions to update.

The Inventory Transaction Journal Entry Selective Update enhancement allows users to selectively update
transactions entered through Inventory Management Transaction Entry. A select window is displayed
during Transaction Journal printing and users can pick and choose the inventory transactions to update.

The Manual Check Entry Selective Update enhancement allows users to selectively update transactions
entered through Accounts Payable Manual Check Entry. A select window is displayed during Manual
Check Register printing and users can pick and choose the transactions to update.

Martin and Associates



MAS 90°MAS 200 Order of Closing

Order | Own Closed | Module
1 (] O System Wide Backup
2 0 0 B/M — Bill of materials
3 ] (] W/o — Work order processing
4 O 0 B/C - Bar Code
5 0 (] P/O - Purchase Order Processing
6 0 (] S/O - Sales Order Processing
7 0 (] I/M - Inventory Management
8 O (] M/P - Material Requirements Planning
9 O O T/C - Timecard
10 O (] M/R - Magnetic Media
11 (] O P/R - Payroll
12 Ol Ol A/R - Accounts Receivable
13 Ol Ol A/P - Account Payable
14 ad ad JIC - Job Cost
15 ] (] GIL - General Ledger

This chart provides an outline of the processing order for MAS 90 applications during Year End. The order logic
assures an application that writes to another application is processed first.

FOR EXAMPLE:
Sales Order Processing, which can post to I/M, A/R and G/L should be fully processed and closed before I/M, A/R or
GI/L.

Some applications can send information, in addition to receiving information from another application.

FOR EXAMPLE:
J/C can post invoices to A/R; A/R can post invoices to J/C. Therefore, both J/C and A/R should be processed prior to
closing either application.

The first step to take in processing Year End is to make a backup of your company data. Year end in MAS 90
can only be “reversed” by restoring from a backup.

Sage Software, Inc.
MAS 90°






Sage MAS 90 and 200 | Sage MAS 90 and 200 Sales Tax

Small investment. Big return. Peace of mind.
Enterprise-class capabilities at a price any business can afford.

Comprehensive, accurate calculation

A correct sales tax calculation starts with identification of all applicable taxing jurisdictions to a street address. For every calculation, Sage MAS Sales Tax performs
address verification, and then locates the exact street address within a jurisdiction using a geocoding mapping system. The calculation is made, referring to pre-set user
configurations including nexus, tax jurisdictional issues, exception processing, product taxability rules, sourcing rules, split rates, and maximum tax. All of this happens
transparently in the background, automatically updating your accounting application.

Automated reporting and returns generation

Easily-accessible user interface and reporting platform provides detailed, summary, and exception reports to exceed statutory tax return requirements. Views and drill-downs
encompass customer/invoice, product, reason for exemptions, jurisdictional information, and a detailed breakout of rates and taxes by jurisdiction. An incorporated returns
platform provides sophisticated selection of required forms, pre-population of tax data for a specified filing period, and intelligent calculations within the form. A revision
/approval process is included, permitting Sage MAS Sales Tax to maintain records of adjustments.

FEATURES

On-Demand Service Experience always-on, real-time access with no maintenance and no upgrade fees. You'll get scalable printing, unlimited user
licenses, and a professionally managed repository for addresses and taxes. Never worry about needing to dedicate an IT resource
for implementation.

Seamless Integration with Integrate this system easily and seamlessly with your Sage MAS 90 and 200 solution, with no risk to your data integrity or your

Sage MAS 90 and 200 accounting system. This non-invasive integration is transparent to the end-user, experiencing no changes to the internal process
of the ERP. Integration includes: customer file, vendor file, inventory file, line item detail and more.

AutoAddress+ Decrease data entry time and reduce shipping rates with the best source of address data in the country. The AutoAddress+
coding accuracy support system corrects, standardizes, and validates—with a millisecond response time. No update process is
required.

Autodurisdiction Never research or maintain a tax rate or tax schedule again. Never make a rate decision again. Never make a mistake.
AutoJurisdiction works to return correct jurisdiction and rate for each transaction. Automatically receive rate research and
validation on every line item of every transaction. Collect correct amounts and eliminate the need for manual selecting/assigning.

Statutory Requirements Reduce audit risk and ensure that you are charging the correct amounts. Get coverage of over 8,000 jurisdictions in North

- Sales Tax America, with consideration to all sourcing rules in every line item. Automatically calculate taxability based on point of origin, point
of acceptance, exceptions, exemptions and more. Get best practices in sales tax compliance and never make a mistake.

Statutory Requirements Automatically calculate use tax based on jurisdiction. Easily handle single/multiple locations, centralized purchasing, and home

- Use Tax rule/self administered states. Create use tax accrual and allocate to appropriate purchasing accounts automatically.

Reporting Access all data securely online with ease, and get best practices in sales and use tax compliance. Consolidate data on multiple
companies, export in standard data format, and reduce audit risk. Get a monthly remittance report in minutes and access line
item details, taxable/non-taxable items, reason codes, and location codes. Revenue and cost account reconciliation has never
been this easy.

Returns Automate the entire returns process and collect sales tax information from various internal and external sources. Your tax data is
automatically populated onto the form, from information supplied by your accounting application. Decrease errors while reducing
data entry time.

Sage Software supports the needs, challenges,

SAGE and dreams of 2.7 million small and mid-sized m
business customers in North America through
360 oless o ' 168 froug software

easy-to-use, scalable and customizable software

and services. Sage Software is a subsidiary Your business in mind.
of The Sage Group plc, a leading international

End-to-end solutions. Expert advice. supplier of business management software and ©2007 Sage Software, Inc. All rights reserved. Sage Software, Sage Software logos and the Sage Software product
services formed in 1981 and listed on the London and service names mentioned herein are registered trademarks or trademarks of Sage Software, Inc., o its affiliated

Ongoing support. That's Sage 360°. " ! X
Stock Exchange since 1989. entities. All other trademarks are the property of their respective owners. 5MAS164  04/07 07-3757/0407




