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MAS 90¢MAS 200 Order of Closing

Order | Own Closed | Module
1 0 0 SYSTEM WIDE BACKUP
2 0 B/M - BILL OF MATERIALS
3 0 0 W/0 — WORK ORDER PROCESSING
4 B/C - BAR CODE
5 P/O - PURCHASE ORDER PROCESSING
6 $/0 - SALES ORDER PROCESSING
7 I/M - INVENTORY MANAGEMENT
8 M/P - MATERIAL REQUIREMENTS PLANNING
9 T/C - TIMECARD
10 0 0 M/R - MAGNETIC MEDIA
1 0 O P/R - PAYROLL
12 | 0 A/R - ACCOUNTS RECEIVABLE
13 O 0 A/P - ACCOUNT PAYABLE
14 0 0 J/C-)OB COST
15 0 0 G/L - GENERAL LEDGER

This chart provides an outline of the processing order for MAS90 applications during Year End. The order logic
assures an application that writes to another application is processed first.

FOR EXAMPLE:

Sales Order Processing, which can post to I/M, A/R and G/L should be fully processed and closed before I/M, A/R or
G/L.

Some applications can send information, in addition to receiving information from another application.

FOR EXAMPLE:

J/C can post invoices to A/R; A/R can post invoices to J/C. Therefore, both J/C and A/R should be processed prior to
closing either application.

The first step to take in processing Year End is to make a backup of your company data. Year end in MAS90
can only be “reversed” by restoring from a backup.
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Core Applications Period and Year-End Processing Procedures

Period and Year-End Processing Flowchart

The following diagram illustrates your period and year-end close workflow:

Core Period and Year-End Workflow
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Closing the Period and Year in Accounts Receivable

Lesson 13 — Performing Period and Year-End Processing

Period End Processing on the Period End menu closes the period and year in Accounts Receivable. It sets
the period-to-date balances in Customer Maintenance to zero, removes zero-balance invoices, and
removes all temporary customers with zero balances according to your setup options. Period-end
processing moves the period to the next fiscal period. At year-end, this task also closes the fiscal year and
increments the fiscal year in Accounts Receivable Options.

3 3

> Warning
Back up the Accounts Receivable data files for the company whose period you are closing. This allows
you to restore the company files to their original state before closing the period, if this becomes
necessary. For information on backing up your date, refer to the Library Master Help system.

Follow these steps to close the period or fiscal year:

1. From the Period End menu, select Period End Processing.

Aecounly Fecerable Pénod End and Vear End Processang will be pertamed for the
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Full period-end and year-end processing is performed at the end of your fiscal year to close the
current period and the year.

E7s Verify the correct period and period-ending date displays. If the correct period-end date does not
display, return to Accounts Receivable Options and verify the current period. If integrated with
General Ledger and your current Accounts Receivable period does not match your current
General Ledger period, the system prompts you with a warning message.

2. Click Proceed to continue to the next step.

When the following window display to print your reports, click Print.
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Core Applications Period and Year-End Processing Procedures

During the period-end process, you have the option of printing several reports. Selections made in this
window are retained for your convenience for the next time you close the period.

After you click Print, the reports are automatically printed. You do not have the option of customizing
the report setup here as you do when printing the reports from the Reports menu.

Before proceeding to the next step, review your reports for any discrepancies. Do not proceed with
period-end processing until any problems are resolved. After they are resolved, repeat the previous
steps and review your reports again.

= <
| You can preview those reports reviewed in prior lessons. You should keep hard copies of these
reports for your records.

4. When the following window displays and only if you are ready to complete year-end
processing, click Yes.

Perigd 12 ending 12/31/2010
villl b changed ta

Penod 1 ending 1/31/2011

Do pou wanl to complete yearend processng 7
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The following tasks are performed during the period-end and year-end process:

e If the Retain Temporary Customers with Paid Invoices check box is selected in Accounts
Receivable Options, any temporary customers with a zero balance are not removed. If you have
selected not to retain temporary customers with paid invoices, the temporary customers are
purged, provided all zero balance invoices are purged before or during period-end processing. Paid
invoices are retained based on the value entered at the Number of Days to Retain Paid Invoices
field in Accounts Receivable Options.

« The period-to-date, year-to-date, and prior year totals on the Summary tab in Customer
Maintenance are updated for the current period and fiscal year.

« Depending on the number of days assigned in the Number of Days to Retain Paid Invoices field in
Accounts Receivable Options, paid invoices are purged from invoice history.

+ All open invoices remain until paid.

The Accounts Receivable module is closed for the period. The accounting month and year, if it is the
last period of your fiscal year, are now moved forward in Accounts Receivable Options.

3 Warning
Before answering Yes, make sure you are ready to close the period and year and have a reliable
backup. You can only reverse period and year-end by restoring from a backup.
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Core Applications Period and Year-End Processing Procedures

Lesson 12 — Performing Period and Year-End Processing

Period End Processing on the Period End menu closes the period and year in Accounts Payable. It sets the
period-to-date balances in Vendor Maintenance to zero, removes zero-balance invoices, and removes all
temporary vendors with zero balances according to your setup options. Period-end processing moves the
period to the next fiscal period. At year-end, this task also closes the fiscal year and increments the fiscal
year in Accounts Payable Opfions.

ﬁ Warning
Back up the Accounts Payable data files for the company whose period you are closing. This allows
you to restore the company files to their original state before closing the period, if this becomes
necessary. For information on backing up your date, refer to the Library Master Help system.

Follow these steps to close the period or fiscal year:

1. From the Period End menu, select Period End Processing.

Accounts Papable Penod End and Yeat End Procesamg will be pedormed tor the

panad 12 endmg 124312010

Print Petiod End Flepots =]

| Proceed I Cancel z_'

Full period-end and year-end processing is performed at the end of your fiscal year to close the
current period and the year.

= Verify the correct period and period-ending date displays. If the correct period-end date does not
display, return to Accounts Payable Options and verify the current period. If integrated with
General Ledger and your current Accounts Payable period does not match your current General
Ledger period, the system prompts you with a warning message.

2. Click Proceed to continue to the next step.

When the following window displays to print your reports, click Print.
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